
















































































Keystone Neighbourhood Company 
140 Ida Belle Drive Suite F-4 

Keystone, CO 80435 
800.919.0038 

Keystone Design Review Board Application 
 
 
A Date of Application _________________ 
 
B Date of DRB Meeting _________________ 

 
C Type of Review  ____New Home    _____New Building _____Existing Modification ____Misc. 
 
D   Name of Lot Owner _________________________________________________ 
 Mailing Address  _________________________________________________ 
 Phone   _________________________________________________ 
  
E  Name of Applicant _________________________________________________ 
 Mailing Address  _________________________________________________ 
 Phone   _________________________________________________ 
 
F  Name of Architect _________________________________________________ 
 Mailing Address  _________________________________________________ 
 Phone   _________________________________________________ 
 
G Lot Number(s)/Location _________________________________________________ 
 
H  Application Fee (See Attached Schedule) due at the first meeting. 
  
I Refundable Compliance Fee $3,000 (without interest) or two times the application fee, whichever is greater which is 

due at the completion of the construction document phase, prior to the commencement of construction. Payable to 
KNC. Minor applications (hot tub install, reroof, etc) will require a refundable deposit of $1,000. 

 
Important Information:  All new single family home construction and any proposed exterior improvements must be submitted 
via application and receive prior review/approval by the Keystone Design Review Board (KDRB) before any construction 
commences. A non-refundable application fee is required with the submission of an application. The fee covers pre-design 
meetings with a representative of the KDRB, schematic and preliminary meetings with the KDRB and construction site visits 
by a representative of the KDRB. Should the applicant desire or should the applicant’s proposal not  receive final approval from 
the KDRB and the applicant is required to attend additional meetings, such additional meetings shall require the applicant to 
pay in advance $100 per KDRB meeting. In order to ensure compliance with the final plans as approved by the KDRB, the 
applicant is also required to submit a $3,000 refundable, without interest, deposit with the KDRB to pay for additional 
construction site visits due to failure of the applicant or its agent to comply with the approved final construction plan, the 
approved final landscaping plan, the construction period rules or other violations of the architectural guidelines and procedures 
for the property in question. Additional construction site visits deemed necessary by the KDRB shall be charged $100 per 
construction site visit and shall be withdrawn from the deposit. Additionally, if the KDRB determines that the lot 
improvements, including any landscaping, as approved by the KDRB is not being or has not been constructed in compliance 
with the approved final plans or if construction practices are not in compliance with the construction period rules, the KDRB 
may withdraw from the deposit the necessary funds to correct the improvements, including landscaping, or to correct any 
construction period violation. Final written approval by the KDRB for the application is valid for one year from the date of the 
approval letter. If the project is not started within the one-year approval time frame the applicant must re-apply and pay again 
the same fees as noted above. Please refer to the Architectural Guidelines specific to the location listed in item G for any 
additional information and/or requirements. 
 
 
I have read the above important information and will comply with the Architectural Guidelines specific to the location specified 
in item G, application fees and construction compliance deposit regulations. 
 
 
Owner’s Signature _________________________________ Date___________ 
(Applications will not be processed without the owner’s signature) 
 
 



Keystone Design Review Application Fees

Fees are calculated per gross square footage or the sum of all floors of all buildings measured from the outside of the
framing walls, including but not limited to lofts, halls, habitable attics, bathrooms, closets and finished or unfinished
basements including mechanical areas and garages.

Square Footage Total Fees
0 - 5,000 $3,000
5,001 - 10,000 $4,000
10,001 - 25,000 $5,000
25,001 - 50,000 $8,000
50,001 - 100,000 $10,000
100,001 and higher $20,000

Miscellaneous Fees

Exterior Modifications 
without design changes $100

Exterior Modifications with design
changes. Cost under $50,000 $500

Exterior Modifications with design
changes. Cost over $50,000 $1,000

Modifications to approved plans $200

Appeals $250

Refundable Compliance Deposit $6,000 Minimum or two times the application fee whichever is greater.
or; $1,000 For Minor applications such as hot tub install, reroof, etc.

Checks payable to KNC
Review Fees include:
    Orientation Materials
    Orientation meeting at Boards discretion
    2-Schematic Design Reviews
    2-Preliminary Design Review
    1-Contract Document Reviews
    1-Pre-Construction Site Meeting
    3-Construction Period Reviews as needed
    Project Completion Review




